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Clerk: S Holt 
The School House, 21, High Street, Otford, 
Sevenoaks, 
Kent TN14 5PG 
Tel: 01959 524808     Fax: 01959 525298 

Office hours 8.30 to 12.30 Monday to Friday 
Email:  clerk@otfordpc.co.uk 

 

 
 
 
Minutes of the 5th Meeting of Otford Parish Council held in the Club Room, Otford Village Memorial  

Hall on Monday 13 May 2019 at 7.30pm. 
 

Present: Cllrs P Clucas, M Evans, P Farnham (from midway through the meeting),  

N Fothergill, J Howe, J Lawrey, H Leicester, I Roy, N Rushby. 

                                                    

 

Also Present:    2 members of the public. 

In attendance:   Clerk     

               
Public Forum  

Mr & Mrs Drake asked if the plaque could be attached to Stan’s bench.  Mr Thomas will be asked to do this.  

  Action 

 The Chair was taken by Cllr Rushby who opened the meeting.  
   

1. APOLOGIES FOR ABSENCE – Cllr J Edwards-Winser, Cllr P Farnham (for the start 

of the meeting) and County Councillor R Gough.  

 

2. ELECTION OF A CHAIRMAN.  Cllr N Rushby was elected as Chairman for the 

forthcoming year. 

 

3. DECLARATION OF OFFICE.  The Declaration of Office was signed by Cllr 
Rushby. 

 

4. ELECTION OF A VICE-CHAIRMAN.  Cllr M Evans was elected as Vice-Chairman 

for the forthcoming year. 

 

5. DECLARATIONS OF INTEREST NOT PREVIOUSLY DECLARED – None.  
   

6. MINUTES OF PREVIOUS MEETING  

 The minutes of the meeting held on 8 April 2019 were approved and signed as an 
accurate record of the meeting.  

 

   

7. APPOINTMENT OF COMMITTEES  

 Members agreed to keeping the existing Committees and appointed Councillors as 
follows: 

 

 Finance & General Purposes:  J Edwards-Winser, P Farnham, J Lawrey, I Roy, 

N Rushby. 

 

 Recreation & Environment:  P Clucas, M Evans, J Lawrey, I Roy.  

 Amenities:  C Bent, J Edwards-Winser, J Howe, N Fothergill, H Leicester.  

 Planning:  C Bent, J Edwards-Winser, P Farnham, N Rushby, Mr R Shelton (co-opted)  
   

8. CO-OPTION OF PARISH COUNCILLOR  

 Following the uncontested election on 2 May a vacancy remained on Otford Parish 

Council.  It was recommended by Finance & General Purposes Committee and  
AGREED by Council that Mrs Carol Bent is co-opted.  The Clerk will advise SDC. 

26/19 Clerk 
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9. MATTERS ARISING - Actions from previous meetings  
 No items were raised.  

   

10. TRAFFIC MANAGEMENT  

10.1 Cllr Roy updated Council members on progress to date.   
The first meeting has been held with KCC. 

The Highways Infrastructure Plan (HIP) has been completed by Otford PC and was 

discussed at the meeting.  KCC has since completed their section of the Plan.  Members 
noted that the proposed rumble strips at the proposed gateways to the village are not 

permitted by KCC.  

Concerns were raised about the proposed 20mph limit on the A225.  A decision will be 
made when the current speed review by KCC is completed.  

Traffic speed surveys need to be carried out on Station Road, Pilgrims Way West, High 

Street and Sevenoaks Road.  Surveys have already been carried out on Pilgrims Way 

East and Shoreham Road. 
KCC has agreed to look at the concept drawings when they are prepared. 

27/19 
Clerk/IR 

10.2 Footpaths.  Footpaths SR50 and SR66 have been added to the Otford CIL List. 

Members noted the change from footpath number SR60 to SR50. 

4/19 Completed 

10.3 A meeting is being scheduled with the Traffic Consultant from Royal Haskoning to 

consider initial concept ideas for improvements to traffic management and the next 

steps that need to be taken to progress the project. 

 

10.4 KCC Highways has asked for all defective signs to be put onto the KCC fault reporting 

site. 

 

10.5 The Village Sign has been added onto the HIP.  KCC has advised that they do not fund 

this.  Cllr Gough may be able to help with his Member’s Fund.  It is expected to cost 
£250 to re-do. 

 

10.6 A meeting is being held with the KCC School Safety Officer.  

   
11. TOURISM  

11.1 New Signposts.  Cllr Fothergill advised this is progressing and estimates are being 

prepared. Cllr Fothergill will liaise with the Traffic Management Group. 

1/19 NF 

Continuing 

11.2 A leaflet advertising tourism in Otford has been prepared.  It was agreed to increase the 
run to 2000 at a total cost of £750.  The leaflets will be distributed locally. 

Clerk 

11.3 Cllr Fothergill will look into to potential use of milestones in the village, for example to 

identify the extremities of Otford Palace.  

16/19 NF 

Continuing 
11.4 Consideration is being given to placing a fingerpost sign at the bottom of Telston Lane 

directing people to the local shop. 

17/19 NF 

Continuing 

   
12. COUNCILLOR REPORTS  

12.1 Cllr Howe reported that the sign to Ivy House Lane has been flattened, along with the 

chevron sign on Otford Pond.  These will be reported to KCC. 

18/19 Clerk 

Completed 

12.2 There is a tree, heavily covered in ivy, outside Warren House in Pilgrims Way East is 
being supported by another tree.  KCC will be advised that the tree is in danger of 

falling. 

20/19 Clerk 
Continuing 

12.3 Cllr Fothergill reported that the Twitton Lane sign has been hit again.  He will monitor 
the situation with the sign. 

21/19 NF 
Continuing 

12.4 It was reported that the rubbish bags on Pilgrims Way East are being put out the night 

before collection.  A wild animal is tearing the bags and spreading the contents in the 
area.  The Clerk will write to local residents and request that bags are put out on the day 

or placed in a bin at the roadside. 

22/19 Clerk 

Continuing 

12.5 Cllr Clucas asked why OPC is planning to build a two toilet system when Westerham is 

a larger town but only has one.   Council noted that Westerham had a fixed building that 
the toilet had to fit in to.  OPC is starting from scratch. 
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12.6 Assisted Travel.  Cllr Leicester reported on the excellent system of assisted travel 
available on Network Rail.  He added that he would like to see the system available on 

bus services as well.  

 

12.7 Cllr Howe reported a bent traffic sign at the end of Warham Road.  

12.8 Cllr Leicester reported that there will be four Integrated Care Partnerships across Kent 
and Medway for health and social care.  This is still in the planning stage and will take 

time to put into action. 

Integrated records – This is still in the planning/evaluation stages. 

 

12.9 Cllr Rushby reported that an accident has occurred on the A225 involving a car vs a 

cyclist.  The cyclist was injured. 

 

12.10 Cllr Evans reported that the Otford Neighbourhood Plan Questionnaire is currently 
being delivered.  Please speak to neighbours and ask them to fill in and return it. 

 

12.11 Cllr Lawrey reported that a stream of petrol/diesel was spilled in Tudor Crescent.  It has 

been treated once but remains a problem.  It will be reported again if necessary. 

 

12.12 It was noted that the number of boards on the Pond and the Village Green advertising 
events have increased and have made this part of the Conservation Area look unsightly. 

Members agreed that from 1 September 2019 no more boards will be allowed on the 

Pond or Village Green.  This will be reported in the Newsletter. 
It was commented that the estate agent signs were very unattractive and it was not 

immediately clear whether the board was advertising a house for sale or something else. 

32/19 Clerk 

   
13. DISTRICT COUNCILLOR’S REPORT  

13.1 District Councillor Roy was welcomed as a new District Councillor.  She reported that 

Committee memberships at SDC will be advised on 21 May.  

 

   
14. COUNTY COUNCILLOR’S REPORT  

14.1 

 
 

Railway Metric Signage.  KCC has advised that the signs by the roadside would have to 

be set in pairs and they would be quite large.  The signs would also have to be lit and a 
suitable power source would have to be found. Cllr Gough was asked to find out if the 

signs could be lit by solar panels.  Cllr Gough was also asked to ask KCC Highways 

where the liability would lie if a lorry were to hit the railway bridge. 

 

 
RG- Cont. 

   
15. CHAIRMAN’S REPORT  

15.1 Dartford Borough Council run an event called Jolly on the Darent.  This is a walk by the 

Scouts from Sevenoaks Station to Dartford following the River Darent.  He will 
encourage Otford Scouts to join in. The event is held every year. 

 

15.2 Cllr Hogarth and District Councillors visited Otford Palace and followed the Heritage 

Trail and Heritage Centre. 

 

   

16. CLERK’S REPORT  

16.1 It is understood that the Sevenoaks Taxi Bus has been signed off by KCC and the 

service should start on Monday 3 June 2019.  The route and timetable will be advised 
when it has been confirmed. 

23/19 Clerk 

Continuing 

16.2 

 
 

 

16.3 

The Clerk reported that the lease for the existing public toilets will remain until the 

surveyor appointed to St Bartholomew’s Church has carried out his appraisal.  It is not 
expected that this will be concluded swiftly.  This item has now been placed on the 

Future Items List. 

The business rates payable on the toilets have been suspended by Revenues at 
Sevenoaks District Council until this matter has finally been concluded.  A refund has 

been received. 

Completed 

 
 

 

Completed 

16.4 SGN has advised that they intend to carry out work to the gas pipes on The Green 

during the summer.  The start date is to be advised. 

 

   

17. CORRESPONDENCE  

17.1 Council noted a Press Release from SDC re Local Elections.  
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18. REPORTS FROM COMMITTEES  

   

18A Planning  

18A.1 Minutes of the Planning Committee Meetings.  The Minutes of the meetings held on 10 
April and 8 May were received and adopted. 

 

18A.2 The Neighbourhood Plan Questionnaire has been issued.   

18A.3 Neighbourhood Plan.  Alan Dyer will advise the Neighbourhood Plan Working Group.    
18A.4 Members noted receipt of Countryside Voice and Kent Voice magazine from CPRE.  

18A.5   

   
18B Amenities  

18B.1 No meetings have taken place since the April Council Meeting.    

18B.2 Car parking arrangements at school times.  This has been discussed and Cllr Edwards-

Winser has agreed to look at the situation in the car park at school drop-off and 
collection times.   

9/19 JE-W 

Continuing 

18B.3 Mr Dullage has written to the Committee regarding car parking at the weekends.  This 

letter will be discussed at the next Amenities Meeting. 

 

   

18C Finance & General Purposes  

18C.1 The Minutes of the F&GP Committee Meeting held on 1 April 2019 and 1 May 2019 
were received and adopted.  

 

18C.2 The orders for payment were approved.    

18C.3 

18C.3a 
 

18C.3b 

 

Public Toilets 

The tender process has been completed.  Tenders will be considered at the next F&GP 
meeting in June.  The opinion of the Internal Auditor will also be sought. 

The Recommendation agreed at the March Council Meeting to issue a Letter of Intent 

has been delayed until the procurement process has been completed and any new 
tenders have been considered.  

 

43/18 F&GP 
Continuing 

 

10/19 Clerk 
Continuing 

18C.3c Funding arrangements for the Public Toilets.  The Recommendation agreed at the 

March Council Meeting on funding the proposed public toilets will be reconsidered if 

necessary following the procurement process.   

11/19 Clerk 

Continuing 

18C.4 Picnic Table.  The replacement picnic table has been ordered.  Delivery is awaited.  6/19 Clerk 

18C.5 Heritage Centre Management Committee.  A request has been received regarding 

ultimate responsibility for the Heritage Centre.   Council agreed that Otford Parish 
Council and Otford Heritage Centre are two separate bodies and the Heritage Centre is 

not part of the Parish Council. The Clerk has responded to the Heritage Centre 

Management Committee. 

25/19 Clerk 

Completed 

   

18D Recreation and Environment  

18D.1 The Minutes of the meeting held on 29 April 2019 were received and adopted.   

18D.2 Consultation from the Woodland Trust re Palace Park Wood.  A meeting has been held 
with The Woodland Trust and a response to our queries has been received.  A response 

will be made by OPC. 

13/19 Clerk 
Continuing 

18D.3 Cricket Club.  It is recommended that OPC charges the Cricket Club for the removal of 
the grass cuttings that continue to be dumped by their contractor on the verge of the 

Recreation Ground by the garage.  Members Agreed. 

28/19 Clerk 

18D.4 Spring Toy.  It is recommended that OPC purchases a new spring toy for the play area 
on the Recreation Ground for a maximum sum of £1750.  Members Agreed. 

30/19 Clerk 

18D.5 Dog Fouling.  Members considered the recommendation to trial keeping dogs on a lead 

in the Recreation Ground. 

The legal implications of a Dog Control Order were considered and how it can be 
enforced and it was agreed not to proceed.  It was agreed that large dog fouling penalty 

notices will be placed at each of the seven entrances. 

31/19 Clerk 

Rec & Env 
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It was agreed that the option to put up notices stating ‘Please keep dogs on a lead when 
sports are being played’ will be referred back to the Recreation & Environment 

Committee for consideration. 

   

19. KALC/NALC/SLCC  
 There were no items to report.  

   

20. FUTURE ITEMS  

20.1 Additional disabled parking space at the entrance to OVMH.  To be considered when 

the car park is re-lined. 

 

20.2 Lease for the toilets will be resolved following a decision by St Bartholomew’s Church 
on the Options Appraisal and survey. 

 

20.3 Parish Noticeboard.  One of the noticeboards needs repainting.    

20.4 List of Clubs and Societies.  Cllr Evans is waiting for responses to requests for 

information and will advise when the project is ready to progress. 

 

20.5 Footpaths including a perimeter path around the Recreation Ground.  

   

21. DATE OF NEXT MEETING  

 The date of the next Parish Council Meeting was noted as 10 June 2019.   

   

   
  

Signed………………….……………    Chairman         Date ……………………..                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 

 

 


